YTBEPXIAI

Jlupexrop MBYK «Ycrb-Kyrekas Mb»
YKMO
JI.H.Kononanxkas

vy ausaps 2025 r. Ne8/1-0

00 oTHese opraHmaummHo-MeTognqecxoﬁ opyAllHoHHOH padoThI
MyHHMIHIAIHOT0 OI0ZKETHOTO YIPEKICHHS KYIbTyphl
«Yere-KyTekast Mexnocenendeckas 6udanorexa»
Yerh-KyTeKoro MyHHIHMIIAIBLHOI0 00pa3oBaHH

1.00mue moJ1oKReHHs
1.1. Otmen opraHu3aOHHO-METOJIHYECKON H uHdopMaoHHON paboTsl (mamee - Otzen) sBisieTcs
CTPYKTYpHbIM mofpasienenreM MBYK «Yerp-KyTckas MekmocesneHdeckas Ooubnuorexan YCrhb-
KyTCKOTO MyHHIIHTIAIBHOTO 06pa3oBanus (1ance - bubGnuoreka).

1.2. B cBoeii nestensrocTd OTaen pykoBoicTByeTcs DenepalbHBIM 3aKOHOM OT 29nexabps 1994r. «O
6ubTHOTCUHOM mene», 3akoHom Mpkyrtckoid obmactn ot 18 wmroms 2008 1. Ne 46-03 «O
6ubmmoTedroM jene B VIpkyTckoi obmactm», Ycraom MBYK «Yerb-Kyrekas MbB»y YKMO,
[TonoxenreM 06 Yerb-KyTcko# MexmnocerneHdeckodl OHOMMOTEKe, HACTOAIIMM ITonoxenneM 00
OtJiene ¥ BHYTPCHHMMH HOPMATHBHEIME JIOKYMEHTaMH OHONMHOTEKH

1.3. OTmen oCyLIECTBIISET CBOIO [AEATEIBHOCTh B COOTBETCTBHH C ITnanom pabotel OTzena, ¢ y4eTOM
TIpe/UIOKEHHH CTPYKTYPHBIX Toapasaenenuit Mb u apyrux O6uONIHOTEK.

1.4.0Tnen oOecreduBacT €IUHOE METOJMYECKOe PYKOBOINCTBO H crpaBo4HO-OuOTHOTpadHIecKoe
obcnyxusanne Guobmmorek MBYK «Vers - Kyrcxas Mby VKMO, roponckux H CENBCKHX
HUOIMOTEK MYHHIIMIIAIBHBIX 00pa30BaHuH, 6HOMMOTEK BCEX CUCTEM M BEJOMCTB, HAXOIAIIMXCS HA
TeppUTOpHH Y CTh - KyTcKoro MyHHIHIANBEHOTO obpa3oBaHus

2. OcHOBHDIE 321241 U HanpabJenust AesitebHocTH OTaena

2.1. Ocnosusie 3a0auu Omoena:

21.1 O6ecrcyeHHe METOIMYECKOr0 pPYKOBOJACTBA JAEATENHLHOCTBIO OHOIHOTEK Verp-KyTekoro
MYHHILMTATGHOTO 00pasoBaHus B IEJAX OpraHu3aiuu s¢pdexTrBHOr0 HHOOPMAIHOHHO-
6ubHoTeYHOro 0OCTy)KMBAHHI HACETICHUSL.

7 1.2.0Ka3aHHe METOIHUECKOH | [IPAKTHUECKOH TOMOIK OuOIHoTekaM 10 BonpocaM OHOTHOTEIHOTO
0BCITy/KHBAHKS HACCIICHUS, BEICHHUS JOKYMCHTAIMH, TITAHUPOBAHUIO M OTYCTHOCTH.

2.1.3.M3yuenune, o0oOIIeHHE ¥ BHEAPEHHC IIEPEIOBOTO OImbITa, HOBBIX TEXHOJIOTHH B paboTy
6ubmuoTeK. BHeIpeHHe PEKOMEHIAINH 00TACTHBIX METOJNUYECKUX [EHTPOB B IIPAKTHKY paboThI
OubmuoTeK.

2.1.4.06ecrieucHie KOOpAMHAUMK C OMONHOTEKaMH JAPYIMX BEIOMCTB U opraguzauui, ¢
rOCYIapCTBEHHBIMU K OOIIECTBEHHBIMY OPraHU3aLHIMH.

2.1.5. ®opMupoBaHie H BeleHHE CIPABOYHO-NOUCKOBOTO anmapata MEXKIIOCeICHUECKOH OUOIMOTEKH,
[EeHTpaTbHOM TeTcKOH OHOMHOTEKH.

2.1.6. @®opmupoBaHHE ONATONPHATHOIO HMHIXKA 6uOIMOTEKM uepe3 pa3BUTHE [APTHEPCKUX,
[OBEPUTEIHHEIX OTHOLICHHE CO CPEICTBAMM MAaCCOBOH uHdOpPMAIUY, MECTHBHIMH OpraHaMy
BracTH, OM3HECOM M OOIIECTBEHHOCTHIO. Pexiama OuOTHOTEK, MX NOCTHIKEHWH, IIPOJABHKCHUE
OHOITHOTEYHBIX YCIIYT.

2.2 OcHOGHbIEe HANPABICHUA 0EAMEbHOCHIN
9 9.1. AHaIH3 COCTOSHHS OGUOIUOTETHOTO 06CTyY KHBAHHS HaceleHus Y CTh-KyTCKoro MyHHIIMIATBHOTO
o0Opa3oBaHHs.



222, Ananus paborel 6ubnmoTeK — CTpyKTYpHBIX mompaszenenuit MBYK «Yers - Kyrckas MBy
YKMO u maccoBeix 6u0IHOTEK MyHHIMTIATBHEIX 00paszoBanuit YKMO.

2.2.3. Texyluee u nepeneKTHBHOE MIaHKpoBanue pabotel MBYK «Yets - Kytekas MBy YKMO.

2.2.4.CoeBpeMeHHOE H Ka4eCTBEHHOE COCTaBlieHHe oTueTHOCTH MBYK «¥Ycrp-Kyrekas MB»y YKMO,
COCTABJIEHHE CBOJAHBIX WH(OPMAIMOHHBIX, CTATHCTHYCCKHX OTYETOB, CHPaBOK O pabote
OubmoTek Yers - KyIckoro MyHHIMIANLHOTO 06pa3oBaHuA.

2.2.5. PaspaboTka M peaau3alis IPOEKTOB H IPorpamMM GHOTHOTEUHOM e TeNbHOCTH.
2.2.6. OpraHu3anust CHCTEMBI MOBBINEHAS KBATH(PHKALKH OUOIMOTEYHBIX pabOTHHKOB ropoma Hu
palOHa, y4acTHE B 0G/IACTHBIX M 30HATBHEIX MEPOIPUATHSX [0 [OBLIIEHHIO KBATHDHKAIAH.
2.2.7.Paspadotka 1 usjanue MeTOmMKO-OHOIMOrpaduueckux nocoGuit B moMomp paboTe GHOTHOTEK,
0 aKTyaJbHEIM HallpaBIEHUAM AeATEIbHOCTH.

2.2.8. UudopmarmonHas i crpaBouH0-6ubuorpadmdecKas paboTa 1o BOIIPOCaM TEOPHH H IIPAKTHKHU
oubnuoreynoro mena. KoHcynpTanuonHas M NpaKTHUecKas [OMOINE OGUOIMOTEKAM BCEX CHCTEM
H BEIOMCTB YCTh-KyTcKoTO MyHMIMNATBHOTO 06pPa3oBaHMs 10 OPraHHU3ANMH OHOIHOTETHOrO
00CIIy)KUBAHHS HACEIIEHMSI.

2.2.9. Opranusaiys peKIaMHO-MMHKEBOH IeATEIbHOCTH.

3. Crpykrypa u opranmsanus padorsi OTaena

3.1 Hanpasienns paborel OTaena: OpraHH3amMOHHO-METOIMYecKas paboTa, HHG)OPMAHOHHO-
bubnuorpaduueckas paGora. Crpykrypa u mTaTHoe pacmmcanue OTjena YTBEPIKIACTCS
aupekTopoM bubnuorexu.

3.2. PaGotoit OTrena pyKOBOMMT 3aMECTHTENs QHPEKTOPA [0 OCHOBHOH aestenbroctd MBYK «Vers -
Kyrckas Mb» YKMO, nazHauaeMbli © 0CBOGOXKIAEMBIH OT JOIKHOCTH JHPEKTOPOM OHOIIHOTEKH.
3aMeCTUTeNb AUPEKTOpa MO OCHOBHOM AESATENBPHOCTH HECeT TEePCOHANBHYI) OTBETCTBEHHOCTH 3a
OpraHus3anlio Hu colepikaHue paborel Otaena. Ero oOszaHHOCTH ompenesnsioTcs IOIKHOCTHOM
HHCTPYKIIUEH, YTBEPIKIEHHON THPEKTOPOM BrOMHoTeKH.

3.3. B Otzene paboTaroT CrienMamyCcThl: METOIHCT, TIABHEIHA budmmorpad u dGubmmorpad.

3.4. OOGssanHocTH  cOTpyaHHKOB OT/[eNa ONPENETSIOTCS  JOKHOCTHBIMH HHCTPYKILIHSIMH,
YTBEPIKIaeMBIMH JHpekTOpoM bubnnorexy.

3.5. Otzen BeseT paboTy HA OCHOBAHUM TEKYIHX H [IEPCIICKTUBHBIX TIAHOB U OTYMTHIBAETCS O paboTe B
YCTaHOBJIEHHBIE CPOKH, B YCTAHOBICHHOM TOPSIIKE.

3.6. Otzmen paGoTaeT B peKHMe ISTHAHCBHON paboueil HENENH ¢ ABYMS BBHIXOIHBIMH JHSIMH — cybboTta
U BOCKpeceHbe. Pexum paboter: moHesmensuuk ¢ 9.00 go 18.00, BropHEK-maTHHIA — ¢ 9.00 10
17.00. Cotpynnuku Otzmena MOTYT NpPHBIEKaThcs K paboTe MO TPasfHHYHEIM M BBIXOIHBIM
HEPAOOYMM JIHSIM B CBS3H C TMPOM3BOJICTBEHHOH HEOOXOMMMOCTBIO (MPOBENEHHE TOPOICKHX M
PaHOHHBIX MEPOIPUSTHH, OTYETHBIE KAMIIAHUK U [Ip.), HA YCIOBUAX B COOTBETCTRHH C TPYIOBBIM
komekcom Poccuiickoit ®enepanun.



